College of Southern Idaho
Business Office


INVENTORY CHANGE FORM

ITEM/TAG#:  ​​​​​​​​​​​​__________________

ITEM DISCRIPTION:  _____________________________________________

SERIAL#:  _________________________

MOVED FROM




MOVED TO

LOCATION _____________________

LOCATION _____________________


MOVED FROM




MOVED TO

BLDG/ROOM _____________________
BLDG/ROOM _____________________

DISPOSAL DATE _____________________

NAME _____________________

TITLE _____________________

SIGNATURE _____________________

DATE ________________________

Please complete this change form for all inventory being moved to a new location or for items beings removed from service. Surplus property must be disposed of in accordance with Idaho Code section 33-601 section 4.  Please be sure to contact the Business Office at Extension 6216 if you have questions regarding inventory process or proper disposal.  
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